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ANNUAL PROCUREMENT PLAN FOR 2017
For Common-Use Supplies and Equipment

INSTRUCTIONSIN FILLINGOUTTHEANNUALPROCUREMENTPLAN(APP) FORM:
1. Select the appropriate worksheet depending on the nearest Regional/Provincial Depot in your area.
2. ForSub- Depots please refer to the following (Arranged/ Classifiedaccording to commmonality of freight cost):

a. Bukidnon, Puerto PrincesaPalawan,Biliran, Borongan, MisamisOccidental (Oroquieta) and Southern Leyte (Maasin)- RegionXIII
b. MisamisOriental, Bacolod,Calbayog,Bontoc and Northern Samar(Catarman)- RegionsVI, VII, VIII, X,&XI
c. Surigao Del Norte - Surigao Del Norte
d. Zamboanga Sibugay-Zamboanga Sibugay
e. Camiguin- Camiguin

3· Indicate the agency's monthly requirement per item in the APPform. The form will automatically compute for the Total Quarterly requirement, Total Amount per item and the GrandTotal.
4· APPsare considered incorrect if: a) form used isother than the prescribed format downloaded at ps-philgeps.gov.ph and; b) correct format is usedbut fields were deleted and/or inserted

in Portion A of the APP.The agencywill be informed through e-mail if the submission is incorrect.
5· ForOther Items not available from the Procurement Servicebut regularly purchased from other sources, agencymust specify/indicate the item name under eachcategory and unit price basedon their last

purchaseof the item/soThese items will be evaluated by the Procurement Serviceandmay be considered CommonSuppliesor Equipment (CSE).Items will be added to the electronic catalogue /
virtual store assoon as it is procured and made available by the Procurement Service.

6. TheaccomplishedHARDCOPYof the APP-CSEshall be submitted in the following manner:
a. DBMCentral Office- for entities in the CentralOffice
b. DBMRegionalOffice (RO)- for regional offices, operating units of DepEd,DOH,DPWH,CHED,TESDAand sues

The accomplishedSOFTCOPYof the APP-CSEshall be submitted to the following email addressess:
a. ps.app.nga@gmail.com- Forcentral and regional offices of all national government agencies
b. ps.app.suc@gmail.com- Formain and other campusesof all state universities and colleges
c. ps.app.gocc@gmail.com- Forall central and regional offices of government owned and controlled corporations
d. ps.app.deped@gmail.com- For primary and secondary schools
e. ps.app.lgu@gmail.com - For Localgovernment units

7· Consistentwith Circular Letter NO.2016-09dated October 27,2016,the APPfor FY2017must be submitted on or before November 30,2016.
8. Renameyour APPfile in the following format: APP2017-Nameof Agency- Region (e.g. APP2017-PS-Central Office).
9· For further assistance/clarification, agenciesmaycall the Corporate Planningand BusinessDevelopment Divisionof the Procurement Serviceat telephone nos. (02)561-6116or (02)689-7750 loc. 4021.

Department/Bureau/Office: SOCIALHOUSING FINANCE CORPORATION

Region: Regional Offices

Address: 6th floor, 8737 BOO PLAZA, PASEODEROXAS, MAKATI CITY

Agency Account Code: X285 Contact Person: ETHELS. BUGHO

Position: CHIEFOF DIVISION

E-mail: ebugho@shfcph.com/theajean15@yahoo.com

Telephone/Mobile Nos: 750-633710(. 732/817-3168
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unit 3 3 a 0 0 3 30,000.00

unit 0 0 0 0 0

unit 0 0 0 0 0

unit 0 0 0 0 0

unit 0 0 0 0 0

o.oern/sec shred speed, cuts 6-8 sheets of unit 0 0 0 0 0

DOTMATRIX,24 pins, 136column, 480 cps print unit 0 0 0 0 0

unit 0 0 0 0 0

capable, 55Ppm speed, 512MBmemory, unit 0 0 0 0 0

unit 0 0 0 0 0

unit 3 0 0 0 3 3,697·20

0 0 0

Item & Specifications TOTAL
AMOUNT

box 120 120 0 0 0 120 72,228.00

CONTINUOUSFORMS,1ply, 11"x 14-7/8",2000 box 73 73 0 0 0 73 69.371.90

CONTINUOUSFORMS,2 ply, 11"x 9-1/2",1000 sets/box box 43 43 0 0 0 43 29.390.07
CONTINUOUSFORMS,2 ply, 11"x 14-7/8",1000 box 27 27 0 0 0 27 32,965.92

CONTINUOUSFORMS,3 ply, 11x 9-1/2",500 sets/box box 24 24 0 0 0 24 13,701.84

box 16 16 0 0

o o
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1"".ATOR, PRINTING, DESKTOP, 1 unit per box u~it 1 1 0 0 0 1 l,q6<;.60 1,965.60
IELEe KUNIL TIME RECORDER OR BUNDY CLOCK, "'''L''UII'',

clock face, 2-(010r ribbon, with dot unit 4 4 0 0 0 4 3.315.52 13,262.08
lmatrix nrinter. well or d~'k mount. 220 volts

MEGAPHONE, portable sound system, all ABS resin body, 330mm
3 Ilength, 200mm Horn Diameter, 16 watts{min), 300 meters{min), unit 3 3 0 0 0 3 2,704·00 8,112.001"LI II!;"OU,,,,with built-in siren, red or blue color

IWIRELESS N·ROUTER, wireless speed: 300 Mbps, standard: IEEE
1802.11g. lEE 802·3u, IEEE802.3, interface: 4 x 10/100 ports, 1 x
11O/100·WAN port, LED indicator: Power, WLAN, LAN{10/100), unit 2 2 0 0 0 2 1,037.92 2,075·84
IInternet Status, with patch cable and power adapter, warranty:
10ne{l) year warranty, frequency band: 2.4 GHz, onert) unit/box

s 0 0 0 0 0

::ARTOLlNA, white, 20 pieces per pack ~ 11 11 0 0 0 11 52.00 572.00liP:bulldog, 73mm (3") piece 220 220 0 0 0 220 8~32 1,830.40
r()IIIMNAR PAD, 18 cols, 50 gsm min. Pad 11 11 0 0 0 11 65-.52 720·72

4 ENVELOPE, PAY, 500 pieces per box t;;;; 1 1 0 0 0 1 114·71 114·71
, ILLUS· KAIIUN BOARD~ piece 19 19 0 0 0 19 ,5·05 665·95
6 INDEXCARDBOX~ piece 4 4 0 0 0 4 ,6-40 145·60
INDXEXCARD BOX, ~ piece 1 1 0 0 0 1 55.12 55·12

B INDEX CARD, 5"x8", 500 pieces per pack pack 11 11 0 0 0 11 nq.'14 1,532·74
., .0" '. PAPER, rosheets per pack pack 30 30 0 0 0 30 26.00 780.00

'0 IMAP PIN, round head, 100 pieces per case case 13 13 0 0 0 13 40·,5 524·55«lou. for general purpose lubricant, 120 mL bow; 6 6 0 0 0 6 36.90 221.40
,,[PAPER,Thermal, 210mm x 30m ~ 30 30 0 0 0 3D 29.95 898·50
'3 PUSH PIN, flat head type, assorted colors, 100 pieces per case case 28 28 0 0 0 28 24·96 698.88
,~[RiilBON, for rnanual typev "'" in box" with each spool

spool 4 4 0 0 0 4 16.12 64·481;_,..,,,,,.... ,11,1wraooed in olastic

's ISTAPLE WIRE, HeavydutY, 23/17 box 61 61 0 0 0 (i; 41-48 2,530.28
,E ITAPE DISPENSER, handheld piece 23 23 0 0 0 23 zo.ro 669·30
,; ITAPE, for adding machine roll 10 10 0 0 0 10 10.00 100.00
,1ITIME CARD, for Amano Bundy Clock,100 pieces bundle b~;;;Ji; 9 9 0 0 0 9 6q.47 625·23
'5 !chair, Monobloc with backrest ~ 205 205 0 0 0 205 500.00 102,500.00
2C

h.,':;;:'-;:: .,.. piece 6 6 0 0 0 6 '" """ rvrv <.nn,n nn

,,[Cork Board piece 6 6 0 0 0 6 6,000.00 36,000.00

FLOOR WAX, Liquid type, natural can 92 92 0 0 0 92 '170.<;0 34,086.00
FLOOR WAX, Paste type, natural can 14 14 0 0 0 14 22'1.60 3,130·40

, SOAP, BATHROOM, 90 grams, 1piece in individual box pi~c-; 141 141 0 0 0 141 22.'16 3,152·76

0 0 0 0 0

0 0 0 0 0
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,~..;

AirConditionUnit (Stand) Piece 4 4 0 0 0 4 nO,OOO.OO <,n nnn nn

IFDTelevision Piece 10 10 0 0 0 10 ,'),000.00 ,en nnn nn

rs;;und Systemwith Piece 3 3 0 0 0 3 ,!O,OOO.OO an nnn nn

4IIndustrial Fan Piece 2 2 0 0 0 2 10,000.00 ,n nnn n,, ; for Piece 6 6 0 0 0 6 W,OOO.OO '''In nnn nn

61Paoer Cutter Piece 2 2 0 0 0 2 'l,500.00 7,000.00
IWater Disoenser Piece 4 4 0 0 0 4 8,000.00 32,000.00

8 merzencv li"hl Piece 5 5 0 0 0 5 2.';00.00 12,500.00
91Electric fvoewriter Piece 4 4 0 0 0 4 1'i,OOO.00 hn nnn nn

'0 lAirConditionUnitSolitTYDe Piece 5 5 0 0 0 5 he nnn nn ,,< n,

"IAnnin" Machine Piece 1 1 0 0 0 1 6,000.00 6,000.00
12 Generator Set (8.<;00) Piece 1 1 0 0 0 1 7'i,OOO.00 75,000.00
'31FloorPolisher Piece 1 1 0 0 0 1 40,000.00
'4IDi"italCamera Piece 3 3 0 0 0 3 ,0,000.00 nn nnn nn

'51Exhaust Fan Piece 1 1 0 0 0 1 1,000.00 1,000.00
,6 Piece 2 2 0 0 0 2 1,000.00 2,000.00
dSneaker Piece 4 4 0 0 0 4 2,000.00 8,000.00
--;arMoneyCounter Piece 2 2 0 0 0 2 15,000.00 ~0.000.00

ICustonized DocumentaryStorage Box Piece 299 299 0 0 0 299 600.00 179.400.00
2~ Piece 10 10 0 0 0 10 ,)00.00 5,000.00
,I Ballpen,Black Box 44 44 0 0 0 44 60.00 2,640.00
4~ Box 8 8 0 0 0 8 60.00 480.00
!sailpen, Red Box 8 8 0 0 0 8 60.00 480.00

61BondPaner. Short.~ Ream 60 60 0 0 0 60 150.00 9,000.00::;:: Piece 60 60 0 0 0 60 10.00 600.00
8icolumnar Piece 15 15 0 0 0 15 60.00 900.00
q~ Piece 15 15 0 0 0 15 200.00 3,000.00

1C ~ Piece 6 6 0 0 0 6 ,00.00 1,800.00
,,1Ruler12" Piece 12 12 0 0 0 12 6.00 72.00
1l IM~ Piece 24 24 0 0 0 24 30.00 720.00
';~ck Bottle 2 2 0 0 0 2 80.00 160.00
'4 IPaste with applicator Jar 6 6 0 0 0 6 75·00 450.00
,<~ Box 8 8 0 0 0 8 36.00 288.00
,E ~#1O Box 3 3 0 0 0 3 200.00 600.00

" ~ Piece 500 500 0 0 0 500 1').00 7,500.00
1Fluid Piece 12 12 0 0 0 12 'l0.00 360.00

'9~logoandwindow Box 4 4 0 0 0 4 1,400.00 5,600.00
20Data Binderwith ring Piece 100 100 0 0 0 100 'lW.OO 33,000.00
2' Finger~re Pad 5 5 0 0 0 5 50.00 250.00
22 ~k,Green Bottle 2 2 0 0 0 2 70.00 140.00
23Metal~ Piece 100 100 0 0 0 100 7·00 700.00
24~mall Box 12 12 0 0 0 12 40.00 480.00
25Button Pins Box 5 5 0 0 0 5 'l0.00 150.00
26~ ~ Piece 2 2 0 0 0 2 55·00 110.00
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ILaser~ Piece 3 3 0 ° 0 3 2.000.00 6,000.00
2 a a a a a -
3 0 0 a ° 0 -
4 a a a a a -, a a ° a a -
6 a a a a 0 -

0 0 0 0 0
-8 0 0 0 0 0
9 0 ° 0 ° °10 0 0 0 0 0

0 0 0 0 0 -
0 0 0 0 0 -, 0 0 0 0 0 -

4 0 0 0 0 0 -
5 0 0 0 0 0 -
6 0 0 0 0 0

0 0 0 0 0
8 0 0 0 0 0
q 0 0 0 0 0
10 0 0 0 0 0 -

LJeoaorantCake" Piece 60 60 0 0 0 60 7S.00 4,500.00
1.0.11 PurposeCleaner . Bottle- 24 24 0 0 0 24 140.00 3,360.00
ICa~ Piece 24 24 0 0 0 24 120.00 2,880.00

~d.250mL Bottle '4 14 0 0 0 14 5S.00 770.00
,IDoorMat Piece 28 28 0 0 0 28 80.00 2,240.00
I~ Piece 6 6 0 0 0 6 2S0.00 1,500.00
~niture Polish,~30mL Bottle 22 22 0 0 0 22 210.00 4,620.00

-81GarbageBin Piece 8 8 0 0 0 8 250.00 2,000.00
9~~ Bottle 12 12 0 0 0 12 120.00 '.440.00
10[UquidHandSoap Bottle 22 22 0 0 0 22 8').00 1,870.00
"IMoth Balls Pack 28 28 0 0 0 28 40.00 1,120.00
12~'ioorrrt: Bottle 8 8 0 0 0 8 70.00 560.00
13fAilPurposePowder, 500gm Pack 48 48 0 0 0 48 6').00 3,120.00
'4IReserveMo~ Piece 12 12 0 0 0 12 150.00 1,800.00
'5~ :uo;;;L Can 28 28 0 0 0 28 280.00 7,840.00
16ITableRugs Piece ~o 30 0 0 0 30 120.00 3,600.00
17~ Piece 5 5 0 0 0 5 200.00 1,000.00
,8rr;ister Mop Piece 2 2 0 0 0 2 1,6')0.00 3,300.00
191FloorBr~ Piece 4 4 0 0 0 4 150.00 600.00
20~ Piece 5 5 0 0 0 5 50.00 250.00
211DustPan Piece 1 1 0 0 0 1 175·00 175·00
22~ Bottle 6 6 0 0 0 6 7S0.00 4,500.00
~" ..bingPad Piece 2 2 0 0 0 2 100.00 200.00

24Mop Piece 1 1 0 0 0 1 250.00 250.00
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I "I"M~<r~nt Light Piece 12 12 0 0 0 12 500.00 6,000.00
_EDBulbs Piece 19 19 0 0 0 19 500.00 9,500.00

31Light Bulb,Valta Piece 4 4 0 0 0 4 500.00 2,000.00
4 IStarter Piece 80 80 0 0 0 80 30.00 2,400.00
5 0 0 0 0 0 -
6 0 0 0 0 0 -

0 0 0 0 0 -
8 0 0 0 0 0 -
9 0 0 0 0 0 -
'0 0 0 0 0 0

Nails Piece 10 10 0 0 0 10 100.00 1,000.00
Screws Piece 10 10 0 0 0 10 100.00 1,000.00

3 0 0 0 0 0
4 0 0 0 0 0

0 0 0 0 0 -
6 0 0 0 0 0 -

0 0 0 0 0 -
8 0 0 _0 0 0 -

9 0 0 0 0 0 -
10 0 0 0 0 0 -

External Hard Drive, 500GB 3 3 0 () 0 3 5,000. '5,000.00
Kyoc~~ 36 36 0 0 0 36 "", n, ,n

IPrinter Cable USBPort 7 7 0 0 0 7 2,500.00 17,500.00
4 IKeyboard 3 3 0 0 0 3 1,000.00 3,000.00
51Mouse 6 6 0 0 0 6 500.00 3,000.00
61Adoptor 10 10 _0 0 0 10 40.00 400.00
71Extension Wir:<'_ 4 4 0 0 0 4 300.00 _1,200.0O_
81Epson FX2175!2190ribbon refill pc 420 420 75 75 75 75 75 75 645 70.00 45,150.00
91KyoceraFSC2026MFPBlack cart 8 8 2 2 2 2 2 2 14 8,840.00 123,760.00
10 IKyocera FSC2026MFPCyan cart 3 3 1 1 1 1 0 5 8,840.00 aa.xoo.oo

" IKyocera FSC2026MFPMagenta cart 3 3 1 1 1 1 0 5 8,840.00 ,nn nn

121Kyocera FSC2026MFPYellow cart 3 3 1 1 1 1 0 5 8,840.00 44,200.00
'31Kyocera FS1()2<J_MFPBlack cart 68 68 0 0 0 68 3,942.00 ,"''' ,'"
'41Kyocera FS1320DNBlack cart 52 52 0 0 0 52 6,100.00 317,200.00
'51Kyocera FS1060DNBlack cart 28 28 0 0 0 28 3,972.00 111,216.00
,61Cable!Wires meter 30 30 0 0 0 30 50.00 1,500.00

FlashDrive,8GB Piece 6 6 0 0 0 6 500.00 3,000.00
0 0 0 0 0 -
0 0 0 0 0 -

4 0 0 0 0 0 -
0 0 0 0 0 -
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**Prices are FOB Manila/Applicable for items under A.

We hereby warrant that the total amount reflected in this Annual Supplies! Equipment Procurement Plan to procure the listed common-use supplies, materials and equipment has been included in or is within our approved budget for the year.

Prepared by: Ce
Ce

Recommending Approval Approved by:

ea of Office!AgenC~
e«:

Date Prepared:


